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HIGHWAY DEPT. AGREEMENT
This agreement, effective as of Januarv 1.2003. between the Town of Lansing, a municipal
corporation existing under the laws of the State of New York, a party of the first part, hereinafter
called the "employer", and the Lansing Highway Association, an alliance of town highway
department employees, hereinafter called the "association".
Construction of Contract
This contract shallbe construed in accordancewith the laws of the State of New York.
WITNESSETH: In consideration of the covenants and promises hereinafter made, it is
agreed as follows:
~
If the enactment of legislation or the determination of a court of final jurisdiction renders
any portion of the agreement invalid or unenforceable, it shall not affect the validity of the balance
of this agreement which shall remain in full force according to the terms and in the same manner
and with the same effect as if such invalid portion had not originally been included herein.
Term of Contract
1) This contract shall continue in full force and effect for a period of one (1) year or
twelve (12) months
commencing on: January 1, 2003
and ending on: December 31,2003
2) The hourly rate of compensation shall be as set forth in "Sections 1 & 2" of
"Compensation" .
3) For the year 2003, the hourly rates in effect December 31, 2002 shall be adjusted upward
four percent (4.0%) on January 1, 2003.
1
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Recoe:nition
1) The employer recognizes the Lansing Highway Association as the sole and exclusive
bargaining agent and representative for all full-time employees of the Town of Lansing Highway
Department included in the bargaining unit for the purposes of collective negotiations of all terms
and conditions of emploYment and administration of grievances for the maximum period of time
stipulated under Section 208 of the public employees fair emploYmentact.
2) The Lansing Highway Association affirms that it does not assert the right to strike against
the employer or to assist or to participate in such a strike.
3) The employer will not aid, promote or finance any labor group or organization which
purports to engage in collective bargaining or make any agreement with any such group or
organization for the purpose of undermining the Lansing Highway Association, except as is
permitted by law.
Reciorocal Rie:hts
1) The employer recognizes the rights of the employees to designate representatives of the
association to appear on their behalf to discuss salaries, working conditions, grievances, and
disputes as to the terms and conditions of this contract. Such employee representative shall also
be permitted to appear at public hearings before the legislative body upon the request of the
employee.
2) The employer and Lansing Highway Association shall administer their obligations under
this contract in a manner which shall be fair and impartial to all employees and shall not
discriminate against any employee by reason of sex, nationality, race or creed.
3) An employee may bring matters of personal concern to the attention of the appropriate
employer's representatives and officials in accordance with applicable laws and rules, and may
choose his own representative or appear alone in a grievance or appeal proceeding.
4) The association agrees to do it's utmost to see that it's members perform their respective
duties loyally and continuously under the terms of this agreement, and will use its best endeavors
to protect the interest of the employer, to conserve property, protect the public and give service
of the highest quality.
5) The association shall be permitted to post notices and other communications on bulletin
boards maintained on the premises and facilities of the employer, subject to the approval of the
contents of such notices and communications by the superintendent of highways.
2
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Mana2ement Ri2hts and ResDonsibilities
Except as limited by other provisions of this agreement, all authority, rights and responsibilities
possessed by the employer are retained by it, including, but not limited to, the right to determine
the facilities, methods, means and number of personnel required to administer its rights in
accordance with law, including recruitment, hiring, training, assignment, transfer and promotion;
to direct, deploy and utilize the work force; to determine classification in accordance with law;
and to discipline or discharge in accordance with law and the provisions of this agreement.
Work Security
In the absence of the highway superintendent and the deputy superintendent, an employee
may be appointed to fill the temporary position of working foreman, and may receive a 5% higher
rate of base pay with board approval.
Veteran's Law
The re-employmentrights of employeesand probationaryemployeeswillbe governedby
applicablelaws and regulations.
Workin2 Hours and.Work Week
1) Working hours will be determined by the highway superintendent as specified by law.
reference: New York State Town Law for Town Officials, Chapter 8, Section 3, par. 44.
amendment added 1981.
2) In any given year, and at the discretion of the highway superintendent, the highway
employees will assume a 10 hour day, four day work week.
Earlv Shift
1) In any givenyear, and at the discretionof the highwaysuperintendent,the winter work
schedulewill includean earlyshift.
2) The early shift working hours will be determined by the highway superintendent. The
establishedhours at present are trom 10:00p.m. until 6:00 a.m., Sundaynight-Mondaythrough
Thursday night-Friday. An individual's early shift will be for the duration of one week.
3) The highway superintendent will determine which employee(s) of the snow removal crew
will work the early shift. Each full time employee will be scheduled for at least one week on the
early shift. The schedule will be based on a rotation basis to ensure no one man will work
consecutive early shifts.
4) The employee(s) working the early shift will be compensated three dollars ($3.00) per
hour above his regular hourly rate for the early shift working hours. If the employee works
overtime while on the early shift, the overtime hours will be paid at one and one-half times his
regular hourly rate.
3
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Tardiness
The work day is set by the highwaysuperintendentand as establishedis from 6:00 a.m.to
2:30 p.m. Time worked is recorded by time clock. Tardiness cannot be condoned. The highway
superintendent has the authority to discipline personnel as follows:
continuous tardiness: 5 - 15 minutes late: loss of 1 hours pay
30 minutes late: loss of 1/2 days pay
2ndtime late: loss of 1 days pay
3rdtime late: 3 days offw/out pay
4thtime late: dismissal
Break Period. Lunch Period
Employeesof the Town of LansingHighwayDepartmentshallbe provideda fifteen(15)
minutebreak period and thirty (30) minutenon-paidlunchperiodwithinthe regularwork day.
Overtime
1) Overtime at the rate of one and one-half (1-l/2) times the employee's regular hourly rate
will be paid after the employee has accumulated a forty (40) hour work week; to include
accumulated time.
2) The employer agrees that in the event of an emergency callout, the employee will be paid
three (3) hours minimum at the overtime rate of time plus one-half (1-1/2).
3) Each employee shall receive two (2) times his regular pay if he should work on any of the
paid holidays mentioned in the "Holidays" Section of the agreement. The two (2) times pay shall
be in addition to the regular days pay.
Holidavs .
1) Twelve (12) work-free designated holidays shall be granted to all full-time employees.
The following work-free holidays shall be observed:
1)
2)
3)
4)
5)
6)
7)
8)
9)
10)
11)
12)
New Year's Day
Dr. Martin Luther King Jr. Day
Presidents Day
Memorial Day
Independence Day
Labor Day
Veterans Day
Thanksgiving Day
Day after Thanksgiving
Christmas Day
Floating holiday
Floating holiday
January 1st
3rdMonday in January
3rdMonday in February
4thMonday in May
July 4th
1stMonday in September
November 11th
4th Thursday in November
4thFriday in November
December 25th
(in place of Columbus Day)
2) When a holiday falls on Saturday, the employee shall be allowed the preceding Friday off
when a holiday falls on Sunday, the employee shall be allowed the following Monday off.
4
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Seniorit)::
1) Seniority, for the purpose of overtime work, shift assignments and vacation leave, shall
mean the status attained by length of continuous service with the town highway department.
However, in the event of an emergency, the town superintendent of highways, while generally
adhering to the policy of seniority, shall have the sole discretion of choosing personnel he
considers best qualified to perform the work.
2) Seniority, for the purpose listed in Section 1 shall commence trom the date of latest entry
into employment with the town highway department, ~d shall include all time spent in
employment in the town highway department on a full-time basis.
3) Seniority, for the purposes of layoff or recall, shall mean the status attained by length of
continuous service with the town to commence with the date of latest entry into employment with
the town. In the event of a reduction in the town highway department work force, the employee
with the least seniority will be laid off first. In the event of a recall within one (1) year, the last
employee laid off shall be the first employee re-hired. A registered letter to the last known
address shall be proper notice of recall. No response within five (5) days of receipt of said letter
shall indicate lack of interest.
4) Employees shall lose their seniority for the following reasons:
a.) discharged (if not reversed)
b.) resignation - an employee absent for five (5) normally scheduled work days in
succession without notification to the town highway superintendent, and who has no legitimate
reason for being absence, may be considered as having resigned.
c.) unsubstantiated reason for failure to return to work when recalled trom layoff: as set
forth in the "recall procedure".
d.) unsubstantiated reason for failure to return to work after expiration of a formal leave
of absence.
e.) retirement
5) The above listed rules shall not apply to seasonal, provisional, temporary, or part-time
employees.
6) For the purpose of this contract, continuous service shall mean uninterrupted employment,
whether as a temporary, part-time or permanent employee.
Probationary EmDlovees
1) A new labor class or non-competitive employee shall be a probationary employee without
seniority until he has been employed and actively at work for a period of one (1) year. At the end
of said period, he shall be either terminated or entered on the seniority list of the department as of
the first day of his employment, except that seasonal, provisional, temporary and part-time
employees shall not acquire seniority.
2) At any time during the probationary period, the superintendent of highways may remove
an employee whose performance does not meet the required work standards.
5
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Health Insurance
The Town of Lansing agrees to pay the cost of health insurance for all full-time employees
of the highway department in accordance with the following schedule:
a) 90% of the cost for the employee's single coverage plan
b) 85% of the cost for the employee and dependents if employee has the family plan
Accruals
Each employee shall have the right to check with the superintendent of IDghways
periodically during the year regarding IDSsick leave and other accruals.
Sick Leave
1) One sick day, (8 hour day) per month is accrued by full-timeemployees,up to a maximum
of 120 days (960 hours) per employee.
2) Upon retirement, the dollar value (based upon the employee's rate of pay at the date of
retirement) of accumulated sick time (up to 800 hours maximum) will be applied toward the cost
of the retired employee's portion of the health insurance premium. No payment for accumulated
sick time will be made for a non-retirement termination.
3) Sick leave may be used in an emergency for illness in the employee's immediate family.
Immediate family is defined as the employee's spouse, child, mother or father, provided they live
in the same household as the employee.
4) Any employee wIDleon paid sick leave will be de~med to be on continued employment for
the purposes of computing all benefits referred to in this agreement~ and for the purpose of
detennining said benefits, sick leave days will be construed as days worked.
5) Continuous sick leave beyond four (4) working days must be substantiated by a doctor's
statement upon return to work.
6) Furthermore, after seven (7) consecutive calendar days of sick leave, disability may take
over. Employees shall be paid one-half disability pay for up to a maximum of twenty-six (26)
weeks per occurrence. During this period of disability, an employee may elect to supplement the
disability payment amount with their accrued benefits (sick, vacation and personal time). The
payment for disability and accrued benefits may not exceed the employee's regular full pay.
Disability periods greater than an employee's accrued benefit time are unpaid except for the
disability payment. The benefit is not available for any period that an employee is eligible to
receive workers compensation benefits on a total, temporary indemnity benefit. If the employee is
collecting a temporary partial indemnity benefit, he would be eligible to receive disability pay as a
supplement to workers compensation, not to exceed IDSnormal weekly earnings.
6
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Medical Leave
Employees unable to return to work following one week of sick time, as determined by a
physician, are eligible for short-term disability. During this period of disability, an employee may
elect to supplement the disability payment amount with their accrued benefits (sick, vacation and
personal time). The payment for disability and accrued benefits may not exceed the employee's
regular full pay. Disability periods greater than an employee's accrued benefit time are unpaid
except for the disability payment.
Personal Leave Davs
Each employee shall be entitled to four (4) personal leave days per calendar year, for
personal reasons. Up to three (3) days personal leave will be allowed without penalty, however,
the fourth (4th)day will be charged against the employee's sick leave days if said employee has
any available; if there are no sick days available, the fourth (4th)day shall be uncompensated.
An employee shall make every effort to notify the superintendent of highways of his intent
to take personal leave time.
Leave of Absence
1) Personal leaves of absence without pay for a reasonable period, as defined below, may be
granted without loss of seniority at the sole discretion of the town board for the following:
a.) illness -- physical or mental
b.) education -- to attend any accredited school or university, provided such
courses mutually benefit the employee and employer.
2) Sick leave accruals will be used before applying for the leave of absence at item "a" of
Section 1 above.
Bereavement
1) Full-time highway employees may be absent from work by reasons of death in the
immediate family up to a period of three (3) days, dating trom the death of the relative, and such
absence shall not be charged to accumulated sick leave or vacation. Any absence under this
section during a working day shall be with pay for that day. In emergency situations an employee
may increase bereavement time by use of his accruals.
2) The term "immediate family" shall include spouse, children, step-children, grandchildren,
step-grandchildren, sons-in-law, daughters-in-law, sister, brother, sister-in-law, brother-in-law,
parents, step-parents, parents-in-law, grandparents of the employee.
3) An employee shall not be limited in the number of bereavement absences in his immediate
family, as the same is defined in Section 2 above, in any calendar year.
7
Years of Days at
Service ( 8 hrs/ea)
1 yr 10
2yrs 10
3yrs 10
4yrs 11
5yrs 12
6yrs 13
7yrs 14
8yrs 15
9yrs 16
10 yrs 17
11 yrs 18
12 yrs 19
13 yrs 20
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Vacation
1) Each full-time employee shall receive a paid vacation after a designated period of service
in accordance with the following schedule:
twenty (20) days to be the limit of vacation time
2) No more than two (2) employees may be off in the same time span, exceptions may be
approved by the highway superintendent.
3) Vacation time may not be carried over to the next year, except that up to one week may
be carried over if good cause is shown and the highway superintendent approves.
4) The vacation schedule shall be agreed upon between the employees and the highway
superintendent.
Retirement
1) The Town of Lansing shallcontinuein the New York StateEmployee'sRetirement
SystemPlan known as Section 751.
2) One sick day (8 hour day) per month is accrued by regular full-time employees, up to a
maximum of 120 days (960 hours). Upon retirement, the dollar value (based upon the employee's
rate of pay at the date of retirement) of accumulated sick time (up to 800 hours maximum) will be
applied toward the cost of the retired employee's portion of the health insurance premium. No
payment for accumulated sick time will be made for a non-retirement termination.
3) A retiring employee will be paid a lump sum cash payment for the value of unused
vacation (based upon the employee's rate of pay at the date of retirement) on their last day
worked.
8
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2002 xro
erdofya:r 4J 4. CJ>1c
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St€p1 0- 6 rTD1hs 13.48 14.02
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TRUCK DRIVER (DRVR)
2002 2003
end of year up 4.00/0
DRVRanniversary rates rates
MEO years of service Dec. 31, 2002 Jan. 1,2003
Step 1 o- 3 rronths 9.62 10.00
Step 2 3mo-6mo 9.88 10.28
Step 3 6mo-1yr 10.12 10.52
Step 4 1yr 10.60 11.02
Step 5 2yr 11.55 12.01
Step 6 3yr 12.52 13.02
Step 7 4yr 13.48 14.02
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Compensation
1) Motor Equipment Operators (MEO) at the Town of Lansing Highway Department shall
be compensated beginning January 1, 2003 according to the following wage schedule. It is
further noted between the parties that upon reaching Step 10 of the ladder, Motor Equipment
Operators shall be paid an additional 1% annually as built into the table below.
2) Truck Drivers (DRVR) at the Town of Lansing Highway Department shall be
compensated beginnin J 1 2003 d' t h £ ll' h d I
3) The highway superintendent will review individual employees subject to the review prior
to the end of the 3 month and 6 monthprobationperiods and shallprovide a copy of the written
review to the town board of employer with a recommendation ten (10) days prior to the end of
said periods. Employer shall make a decision as to continuance of employment of the individual
reviewed within ten (10) days of the receipt of said recommendation based upon all factors
including, but not limited to the highway superintendent's recommendation.
9
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~tv Eauipment & Clothin2: Allowance
~tv Eauipment
The Town of Lansing will continue to provide any necessary equipment to provide for the
safety of its' employees, including but not limited to foul weather clothing, all in accordance with
existing practices of said town, on the date of execution of this agreement.
Eveelasses
1) If an employee wears corrective lens eye-glasses which are not "safety lens" (as of January
1, 2000) the employer will reimburse the employee for the initial purchase of one pair of
"safety-lens prescription eye-glasses".
2) If an employee who does not wear corrective lens eye-glasses is required to do so after
January 1, 2000, the employer will reimburse the employee for the initial purchase of one pair of
"safety lens prescription eye-glasses".
3) The employer will reimburse full-time employees for replacement or repair of safety
corrective lens eye-glasses if damaged on the job. Damaged glasses, payment receipt and voucher
for reimbursement should be presented to the highway superintendent's office. Replacement is
limited to "safety lens" glasses that were purchased by the employer.
Safety Work Shoes
-
The Town of Lansing will reimburse full-time employees for the cost of one pair of safety
work shoes per year for up to a maximum of one-hundred twenty-five dollars ($125.00.)
Work Uniforms
The Town of Lansingwill furnishfive (5) changesof cleanuniformsper working week for
each permanentemployee.
Carhartt Clothin2:
The Town of Lansingwillreimbursefull-timeemployeesfor the cost of one (1) Carhartt
"or equivalent"item of clothingper year for up to a maximumof one-hundreddollars ($100.00.)
10
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Meal Ticket
1) With the approval of the highway superintendent, the employer will provide a meal ticket
up to $8.50 per meal for the employees for the year 2003.
2) A time limit of one half hour upon arriving at eating establishment shall be enforced.
3) Meal tickets are usually issued for (but not limited to) weather call-ins during the winter
season, either in the early morning hours before the normal work day, or in the evening hours
after the normal work day.
Mechanic's Personal Hand Tools
1) The Town of Lansing recognizes that as part of the job requirement, the highway
personnel employed as the "mechanic" is required to supply his own personal hand tools on the
job site.
2) The Town of Lansing will compensate the highway mechanic for any of his hand tools
broken or worn out during the normal course of work by either replacement of tool or
reimbursement for said tool.
3) The broken or worn out hand tool is to be presented to the highway superintendent for
inspection and verification of breakage or condition before a replacement tool is purchased or
reimbursement issued.
4) The broken or worn out hand tool will be replaced with (or reimbursement issued for) a
hand tool of equal value and quality.
5) In the event the mechanic's chest tool box is severely damaged or destroyed, the employer
will compensate the mechanic.
6) The chest tool box will be replaced with or reimbursement issued for a chest tool box of
equal value and quality.
7) The severely damaged or destroyed chest tool box is to be presented to the highway
superintendent for inspection and verification of damage before a replacement or reimbursement is
issued.
11
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Grievance Procedure
Section 1 Definition
a.) An employee shall mean any person in the unit covered by this agreement.
b.) Employer shall mean the individual designated by the Town of Lansing to review and
resolve grievances.
c.) Association shall mean the Lansing Highway Association.
d.) A gri~vance is a complaint by any full-time employee in the unit, or by the employer,
concerning an alleged misinterpretation or misapplication of an expressed provision of this
agreement and concerning the safety of the highway employees pertaining to their working
conditions.
e.) Days shall mean all days other than Saturdays, Sundays, or holidays, which shall be
excluded in computing the number of days within which action must be taken or notice given
within the terms of this procedure.
Section 2 Ri2hts of the Comolainant
a.) The complainant shall have access to all written statements, records and materials
relating to the grievance, with the exception of special briefs, etc. prepared by the employer.
Section 3 Ri2hts of the Association
a.) The association shall have a copy of any claim, including supporting materials and of
any decision rendered pursuant to this procedure.
b.) The association shall have the right to submit briefs to the complainant to support or
refute allegation of any party in a grievance.
Section 4 Mutual Ri2hts
a.) In the event of the failure on the part of an aggrieved party to be timely without
reasonable cause, the grievance shall be deemed to be withdrawn on the merits. If the employer
or his representative fail to make a decision within the required time period, the grievance shall be
deemed to be upheld and in all respects, final and binding upon the parties.
Section 5 Presentation of Grievance
Step One
a.) An employee who claims to have a grievance shall present his grievance to the town
superintendent of highways or his nominee within five (5) days of its occurrence.
b.) The town superintendent of highways or his nominee shall meet with the party to
resolve the grievance within three (3) working days. After the meeting, the town superintendent
of highways or his nominee shall render a decision in writing within four (4) working days of the
'meeting,a copy of which is sent to the employeeand his representative,if any.
12
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Le2islative Action
It is agreed by and between the parties that any provision of this agreement requiring
legislative action to permit its implementation by amendment of law or by providing the additional
funds therefore shall not become effective until the appropriate legislative body has given
approval.
witness whereot: the parties hereto have executed this
agreement dated this !)dUlJ day of l\~vpmbpP .2002.
by:
Town of Lansing Highway Association
by: uJJ ~'--
NfiChaelNfi~
bY~.
Charlie Purcell, Secretary
Attest
To.WO~lerk of the Town of Lansing
Stld::Z:
~~
Bonita Boles, Town Clerk
BONITA BOLES
Notary Public, State of New York
QuaUfied in Tompkins Co
.
No. 4882505
"
'2.
. .,tommlssion ExpiresApril 27 t 20.w.,...1 14
